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Here for her health

Cach gui yéu cau hdp nhat trong Coupa

1. Nhap vao tab Thiét lap, chon Yéu cau gép

,scoupa supplier portal TEST~ | THONG BAO @ | TRO GIUP -

ﬁ Héda don Don hang Hé sd doanh nghiép Phiéu dich vu ASN Tim nguén cung Ung Du bdo Thém...

Quan tri vién Thiét lap khach hang Yéu cau két noi

Quan tri vién veu cau gop

Bét dau yéu cau go|
Nguii diing ¥ 2

coupa@coupamail.edu

Goi ¥ hop nhat

2. Trong trusng Pia chi email, nhap dia chi email cda Nngudi nhan Mma ban
mMudn gui yéu cau hgp nhat, sau dé nhap vao Yéu cau hagp.

Quan tri vién veu cau gop

Nowi ding Bét dau yéu cau gép

Y&u cdu gop

coupa@coupamail edu

Goi y hop nhat

Cac yéu cau tham gia ™
I'm not a robot =
Pai dién tai chinh reCAPTCHA

Privacy - Terms

Phuong thire thanh toan

Tai khoan sFTP I Yéu ciu gop sé hop nhat cac tai khoan véi nhau va tat ca nguei dung két hop sé ¢6 kha nang lap héa don

ciing nhw giri théng tin thanh toan dén khach hang dwoc lién két thay mit cho céng ty cia ban. Triréc khi
gUi yéu cau gép, hdy xac nhan dia chi email nay thudc v& ngurdi ding la thanh vién trong té chirc ctia ban. Sau khi
L&i tép SETP (161 Khach phé duyét, ban sé& khang thé hoan tac yéu cau gdp tai khoan Tim hiéu thém vé gop tai khoan

o

L6i cXML
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3. Nhap ghi chu cho ngudi nhan (vi du: "Vui long chap nhan yéu cau nay") vao
trudng Ghi chu cho ngudi nhan, sau dé nhap vao Gui yéu cau.

* Chu so hiru tai khoan @ Tai khoan cua téi
(O Tai khoan cua ho

Khi chon tiy chon nay, t6i hidu rang t6i & khong con 1a chd sd& hiku tai khodn niFa.

* Ghi Chii Cho Nguwéi
Nhan

I'm not a robot
reCAPTCHA

Privacy - Terms

Yéu cau gop sé hop nhat cac tai khoan v&i nhau va tat ca ngwoi dung két hop sé cé kha
nang lap héa don ciing nhw giri théng tin thanh toan dén khach hang dwoc lién két thay
mat cho céng ty caa ban. Trudc khi gthi yéu céu gdp, hdy xac nhan dia chi email nay thudc vé
ngurdi dung la thanh vién trong td chirc cla ban. Sau khi phé duyét, ban sé& khéng thé hoan tac
yéu cau gop tai khoan. Tim hiéu thém vé gop tai khoan.

4. Ngudi nhan sé nhan dugc thong bdo dé chap nhan yéu cau. Bé chdp nhan
yéu cau hgp nhat, ngudi nhan can dang nhap vao Coupa, nhap vao tab Thiét
Iap, chon Yéu cau gop.
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i‘:?coupa Supplier portal TEST~ | THONGBAC @ | TRT GIUP -
ﬁ Héa don Ban hang Hé s doanh nghiép Thiét lap Phiéu dich vu ASN Tim nguén cung (ing Du béo Thém...
Quan tri vién Thiét l4p khach hang Yéu ciu k&t néi

Quan tri vién veu cau gop

Ngudi dung Bat dau yéu cau gép

coupa@coupamail.edu

Goi ¥ hop nhat

5. Yéu cau hgp nhat sé hién thi trong Yéu cau gop chua xut ly, nhdp vao Phan hai.

Yéu cau gop chwa xir ly

D yéu ciu TEST COUPALTD Khdi ngudn tir cong ty khac I ——— I
28/01/2025 London, UK

London England 1234

United Kingdom

6. Nhap ghi chu cho ngugi gui (vi du: "Chap nhan") vao trudng Thém ghi chu
cho ngudi yéu cau, sau dé nhap vao Chap nhan.
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Ngwei dang c6 quyén C D ( vendoronboardingtest01@gmail.com )
truy cép vao tai khoan
gop

Ghi cha cua ngwéi yéu please accept
cau

Thém ghi chu cho ngwi
yéu cau

T6i nhan ra cac dia chi email & trén 1a cia déng nghiép trong

cong ty va t6i dong y gop

A\ Yéu céu nay dén tir ngwédi diung cé mién email khac. Chi chép nhén yéu cau
néu ban xac nhan dwoc ngurdi ding nay thudc vé td chirc cla ban. Yéu cau gép
s& hop nhat cac tai khoan vai nhau va tat ca nguei dung két hop sé cd kha néang
lap hoa don ciing nhw giri théng tin thanh toan dén khach hang dwoc lién két thay
mat cho céng ty clia ban. Sau khi phé duyét. ban sé& khéng thé hoan tac yéu cau
g0p tai khoan. Tim hiéu thém vé gop tai khoan.
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