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Lam thé nao dé dang ky trén Coupa

1. Céng Coupa Supplier Portal (CSP) 1a mét cdng cu mién phi cho céac nha cung
cap dé co thé kinh doanh dé& dang hon véi nhirng khac hang st dung Coupa.
C6 hai cach dé dang ky trén CSP, ban c6 thé nhan dwoc I&i moi tr khach
hang hoac truy cap vao Coupa Supplier Portal, Coupa Supplier Portal
(coupahost.com) sau d6 chon “Dang ky”. Nhap vao dwéng link trong email
cua ban dé bt ddu qua trinh dang ky. Néu ban van chwa nhan dwoc, vui
long yéu cau vendor.onboarding@organon.com moi ban. Néu ban la
nguwdi dau tién trong cdng ty nhan dwoc 161 moi nay, ban sé duoc chi dinh
lam Admin, déng thdi ban can phai suy nghi vé cai dat nhiéu ngwdi ding
khac trong cong ty.

;:;::coupa . & Secure

Login Sign up ‘

Sign up for your free Coupa account

Work Email Address

Company Name

2. Khi ban nhan dwoc thw mdi tr khach hang qua email, vui 16ng nhap vao
duwong link va sé dwa ban téi trang dang ky ctia khach hang trén Coupa. Dé
cai dac tai khoan Coupa ctia ban, hay dang ky bang cach chon “Join Coupa”

@» @ organon.com @


https://supplier.coupahost.com/sessions/new
https://supplier.coupahost.com/sessions/new
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va’hodc mei nhirtng ngwdi khac trong cdng ty cdia ban théng qua chuyén tiép

&1 moi.

Organon UAT Registration Instructions - Action Required

Hello Supplier,

£,:coupa

We handle all our business spend electronically in order to prevent lost documents and make sure you are paid on time. Within the next 48 hours, click the button below to register your account. If you are not the right person at your

company, send this request 1o the appropriate person by using the forward link.
Note: not registering in a timely manner may impact your ability to do business with us. Let us know if you are unable to register for any reason.

MNamrata Deshmukh
Organon UAT

- Forward this invitation

Overview Leamn more about the Need Help? Answers to common  Coupa Info Leam more about how
Coupa Supplier Portal questions and issues companies use Coupa

Ferniina

3. Dé bat dau dang ky, ban sé dwgc nhac tao mat khau.
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Create an Account

organon-uat is using Coupa to transact electronically
and communicate with you. We'll walk you through a
quick and easy setup of your account with organon-uat
so you're ready to do business together.

* Business Name

000100203~ Test

¥our legal business name (or legal personal name if an individual)

* Email
* First Name * Last Name
Test Test
* Password * Confirm Password
¥ 2
Use at least 8 characters and include a number and a latter.

(Tl accept the Privacy Policy and the Terms of Use

Create an Account

Already have an account? LOG IN

Forward this to someone

4. Vui 1dng xem ky cac diéu khoan bao mat. Néu ban déng y, hay tich vao 6
dudi.

(I accept the Privacy Policy and the Terms of Use

5. Tiép theo tich vao 6 “I'm not a robot”.
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6. Nhap “Submit” hodc “Create an account”.

Create an Account

Note: Ban co thé sé nhan duwoc théng béo xac minh hai buéce, day Ia tuy chon
va khéng bét buéc.

Important Security Changes in the Coupa Supplier Portal

Starting in May 2023, your suppliers will be required to use two-factor authentication
to view or make changes to their legal entity, remit-to and bank account information
in the Coupa Supplier Portal. You are not required to take any action.

We are informing you as the security of your financial transactions is our top priority.
Learn more with our FAQs.

Okay, got it!

7. Tao tai khoan cta cdng ty ban. Vui long dién day dd cac 6 bat budc véi dau
sao do *.

Note: Vui long dién tén cong ty ban trong muc Company Name bang Tiéng Anh.

a. Cac lya chon Invoice-from this location, Pay to location (Remit-
To), va Ship from location sé dwgc chon theo mac dinh. Vui long bd
chon dé st dung cac dia chi khac nhau.

b. Néu ban mudn gtri héa don théng qua SFTP hodc CXML chon cac 6
lién quan.

c. Lwa chon ngdn ngir va quéc gia thu thué (tiy chon), sau dé &n Next.
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Basics Coupa Profile

-- .-

Tell us about your business @

* Company Name | frest |

Your official regstensd comparty name
Website
* Country/Region | United States w
* Address Line 1 | 1999 W 150th Strest
Address Line 2
*City Torrance
State | California
* Postal Code 90504

Also use this address as Invoice-from location

M muieh pour ofesl e cOmpany BI0eEs
Pay to location (Remit-To)
Ship from location

Advanced invoicing [ We support integration for invoicing (cXML
or 5FTP) and plan to use it with Organon

UAT
Prefered Invoicing  English (US) o
Language
Tax Country/Region | United States w
Tax ID

Ploaes nemwsia redy aw sdentdeatonn ednemeoatae that e n
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