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Lam thé nao dé kiém tra trang thai héa don trén Coupa )
1. Dang nhap Coupa Supplier Portal bang dia chi email va mat khau.

£,zcoupa supplier portal & Secure

Login

* Email

* Password
’ Forgot your password?

New to Coupa? CREATE AN ACCOUNT

2. BAm vao nut “Invoices”.

z,scoupa supplier portal ‘

Profile = Orders  Service/Time Sheets  ASN Invoices  Catalogs Business Performance

Invoices Invoices Lines Payment Receipts —

Select Customer

orge

Invoices

Instructions From Customer

{Example text - this is set on your Company Information setup page and will be displayed for CSP and SAN suppliers on the Invoice list

Create Invoices @

Create Invoice from PO Create Credit Note

Exportto ~ All v
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3. hon tén khach hang tr danh sach phia dwéi.

Select Customer organon-dev - Test Supplier 098789 v

4. Sau khi lwa chon, hé théng sé hién thj danh sach hoéa don va trang thai.
Invoices

Instructions From Customer
{Example text - this is set on your Company Information setup page and will be displayed for CSP and SAN suppliers on the Invoice list page}

Create Invoices @

Create Invoice from PO Create Credit Note

View [l ~ W Search L
Invoice # Created Date  Status PO # Total Unanswered Comments Dispute Reason Actions
I None 04/04/23 Draft 9500001621 9,000.00 USD No ,/ 9
None 04/04/23 Draft 9500001621 9,000.00 USD No ,/ 8
Revalidate 2 04/03/23 Approved 9500001621  1,000.00 USD No
Dwéi day la trang thai cia hoéa don va y nghia:
Invoice Status Meaning
AP Hold Poi review
Approved Hoéa don da dwoc phé duyét dé thanh toan
Disputed Héa don can chinh slra
Draft Hdéa don da dwoc lvu nhwng chwa glri 1€n
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On Hold Hba don dang dgi review tir nhém khac
(ngoai AP)
Pending Approval Pang doi phé duyét
Pending Receipt Dang ch& nhan cac muc hdéa don hoac vi

c6 van dé vé dung sai hé théng, doi thao
tac cia nguoi xin hoac ngudi phé duyét

Rejected Hoéa don da bj ttr chdi
Voided Hdéa don da bi hay bd
Withdrawn Héa don da bi thu hdi

5. B4m vao s6 hda don twong trng c6 thé kiém tra nhirng théng tin cu thé cla
hoéa don do.

nnnnnnnn

6. Hoa don sé& duwoc hién thj, ban c6 thé xem trang thai clia hoa don do.
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o: General Info

Invoice # 5333444

Invoice Date
Payment Term
Delivery Date
Currency

Delivery Number

02/16/23

Z507-Within 30 days from invoice date due net
02/16/23

UsD

None a

Status

Approved

Shipping Term
Legal Invoice
Supplier Notes

Attachments

Discount Amount

FCA

download

None

T+ Demo

None

Note: Thong tin cu thé vé thanh toan héa don cé thé khéng xem dwoc trén

Coupa, vi cac ly do sau day:

a. Hoa don chwa dén han.

b. Néu trang thai héa don khéng phai “Approved” (hodc héa don khéng
xuét hién trén Coupa), nha cung cap cé thé lién hé bd phan Helpdesk dé

biét thém chi tiét.
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