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Lam thé nao dé quan ly tai khoan ngan hang

Viéc hoan tat hd so chinh c6 thé dam bao tat ca thong tin doanh nghiép clia ban
du’qc lwu gilr tai cung moét van kién dong thoi cho phép ban Iwa chon théng tin
muon chia sé t&i khach hang.

Ké tir thang 5 nam 2023, ban can s dung xac nhan hai buéc dé xem va stra doi
thwc the phap ly, thédng tin chuyén khoan va théng tin tai khoan ngan hang trén
Coupa Supplier Portal.

Note: Ngoai céac théng tin c6 sén trén Coupa va trén héa don, Organon con thu
thap thdng tin phap ly va phuwong thire thanh toén tir nha cung cép bang cach dién
vao biéu méu Supplier Information form. Théng tin thanh toén trén héa don
thuong chi dwoc dung 1a tai lidu tham khdo va KHONG phai cach thanh toan cho
khach hang. Néu khéng chdc chdn vé quy trinh, vui Iong xac nhan véi nguoi lién
hé Organon cua ban.

COUPA chi cé thé tao mét tai khodn Remit-to cho mbi Nha cung cép, vi vy
trong qua trinh tao méi chi c6 thé Iira chon mot thong tin thanh toan. Néu ban
can thém mét tai khodn ngén hang khac trén hé théng, xin vui Iong lién hé nguoi
yéu céu cua ban.

Hwdng dan dwdi day mé ta cach nhap tai khodn ngan hang méi vao hé so chinh
ctia ban.

1. Dung Email va Password dang nhap vao Coupa Supplier Portal.
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£3coupa supplier portal & secure

y©

2. Ban c6 thé truy cap muc Remit-To theo hai cach:

a. Di t&i Profile va chon Manage payment information.
£xcoupa supplier portal PAULA~ | NOTIFICATIONS @ED | HELP -

Login

* Email

* Password
Forgot your password?

New to Coupa? CREATE AN ACCOUNT

Home Profile Orders Service/Time Sheets ASN Invoices Catalogs Business Performance Sourcing  Add-ons Setup

Your Profile Information Reguests Coupa Verified

Company Profile ; ) .
Review your profile details
Environmental, Social,

SOvemanCe SIDIE i “Your profile helps you get discovered by buyers spending billions of dollars every year.

Review your profile details to make sure it's up to date.

ST R You can always edit, add or remove your information in your profile at any time.

Financial Performance
More than one value was found for some of the information below. Select the correct information to save to your profile.
Rafings & References

Company Name Year Established Tax 1D
Quick Links 1934

Manage payment ¥ Selestooe
information

— Registered Address
Manage legal entiies

Address line 1 Address line 2 City
Learning Center

Add more customers

b. Di t&i Setup, Admin va chon Remit-To.
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£xcoupa supplierportal

FAULA ~ | NOTIFICATIONS (EERM | HELP -

Home  Profile  Orders  Service/Time Sheets ASN  Invoices  Catalogs  Business Performance  Sourcing  Add-ons | Setup

dmin Customer Setup Connection Requests

Admin remitTo

Remit-To Account
Users

Mone
Merge Reguests
Legal Entity Setup

Coupa Verified

Fiszal Representatives

Terms of Use

Fayment Preferencas w

Remit-To Address Payment Type Legal Entity
Address Test Dev
Supplier

United Kingdom

Preferred Language: English
(LK)

3. Nhap vao Add Remit-To.

£coupa supplier portal

Add Re|

Customers Actions
' Organon TEST - Demo Supplier ’faJ
« organon-dev -

/' Organon TEST -

W/ organon-dev - CREDIT HOURS
W/ organon-dev - SupplTest

See all 41 customers

FAULA ~ | NOTIFICATIONS IEE | HELF -

Home Profile  Orders  Service/TimeSheets ASN  Invoices  Catalogs  Business Performance  Sourdng  Add-ons | Setup

Admin Customer Setup Connection Requests

Admin remicTo

Remit-To Account
Users

Mone
Merge Requests
Legal Entity Setup
Coupa Verified

Fiscal Representatives

Remit-To

Remit-To Address Payment Type Legal Entity
Address Test Dev
Supplier

United Kingdom

Preferred Language: English
(UK}

-

Add Remit-To

Customers Actions

/" Organon TEST - Demo Supplier ’f—J
\/orgaron-dev -

\/O'gaﬁor‘ TEST -

\/orgaron-dev - CREDIT HOURS:

«/ organon-dev - SupplTest

4. Lwa chon Legal Entity trong danh sach réi nhip Next.
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Add Remit-To

e En:itl:

Invoice From Address BUCHMATTSTRASSE 10
BURGDORF, CA. 34
United States

5. Chon phuwong thirc thanh toan theo danh sach phia dwéi: Chi phiéu, Thanh
toan ngan hang hoéc Vitual Card. Dién théng tin twong (rng theo cac muc
c6 san.

Add a new Remit-To account

* Payment Type | Bank Account w

What are your Bank Account Details? @

Sort Code
SWIFT/BIC Code

Bank Account Type: | Business

Supporting Documents ~( Choose Files | No file chosen

What is your Bank's Branch Address?

Address Line 1

What Qur Remit-To Address?

Note: Duéi day la danh séch céc tai liéu can thiét cho Europe va APAC.
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Europe - Required Documentation

EMEA standard

proof: void check, bank
PO vendor cate, branch stamp or bank

letterhead..

Switzerland

No exception << see
column EMEA
Standard

Ukraine

No exception << see
column EMEA
Standard

United Kingdom

C) Bank details proof OR
(Paying-in slip accepted for
domestic UK vendors)

North Macedonia

D) Accept document
without bank letterhead or
bank logo but that are
signed and stamped by the
Bank

MIDDLE EAST/AFRICA

No exception << see column
EMEA Standard

proof: void check, bank

NON-PO vendor cate, branch stamp or bank

No exception << see
column EMEA
Standard

No exception << see
column EMEA
Standard

C) Bank details proof OR
(Paying-in slip accepted for
domestic UK vendors)

D) Accept document
without bank letterhead or
bank logo but that are
signed and stamped by the
Bank

No exception << see column
EMEA Standard

A) Bank details proof: check or bank letter:
or certificate or branch stamp document
or bank letterhead or Organon contract or
Honorarium form (with signed and bank

HCP/HCO details)

No exception << see
column EMEA
Standard

No exception << see
column EMEA
Standard

C) Bank details proof OR
(Paying-in slip accepted for
domestic UK vendors)

D) Accept document
without bank letterhead or
bank logo but that are
signed and stamped by the

No exception << see column
EMEA Standard

(online banking screen shot acceptable for

HCP). Invoice doesn't have to be signed. Bank
A) Bank details proof: void check, bank
letter or certificate, branch stamp or bank
letterhead..
D) Accept document

without bank letterhead or
bank logo but that are
signed and stamped by the
Bank

B) Bank proof can be replaced with Legal
Governmental Site with the bank data
screenshot + finance AD approval (or
higher)

OR a letter (invoice) from the Department
Public Sector + finance AD Approval
igher)

No exception << see
column EMEA
Standard

No exception << see
column EMEA
Standard

No exception << see
column EMEA Standard

No exception << see column

Government Agencies EMEA Standard

APAC standard
A) Proof of bank details (void check, bank letter or certificate, branch stamp or bank
letterhead...) - Mandatory for all bank detail add or change.

Vietnam

PO vendor No exception << see column APAC Standard

B) Valid business license from authorized local agency /National ID

C) Letter from tax authorities
A)Proof of bank details (void check, bank letter or certificate, branch stamp or bank
letterhead...) - Mandatory for all bank detail add or change.

NON-PO vendor

No exception << see column APAC Standard
B) Valid business license from authorized local agency /National ID P!

C) Letter from tax authorities
A)Proof of bank details (void check, bank letter or certificate, branch stamp or bank
letterhead...) - Mandatory for all bank detail add or change.

HCP/HCO No exception << see column APAC Standard

B) Valid business license from authorized local agency /National ID

C) Letter from tax authorities

A) Bank details proof: check or bank letter or certificate or branch stamp document
or bank letterhead or Organon contract or Honerarium form (with signed and bank
details).

(online banking screen shot

Government Agencies No exception << see column APAC Standard

for HCP). Invoice di 't have to be signed.
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Note: Théng qua di chuyén chudt vao nut théng tin (chdm xanh), ban sé thdy mot
théng béo bat kem theo hudng dén cu thé vé dir liéu can dién trong 6 tuong tng.

Péi véi cac nha cung cép khéng phéi US, vui long dién S6 Ngan Hang va Sé Tai
Khoan ngén hang, tai muc Bank Routing Number dién sé thay thé “123456789”
(s6 nay sé khéng duoc chuyén sang MDG). Véi cac nha cung cép US, dién Bank
Routing Key va Sé Tai khodn ngén hang, dién sé thay thé trong muc S6 Ngén
Hang.

Dinh kem tai lidu ngén hang vao biéu méu. Néu cé nhiéu tép, vui Iong tao thu muc
zip va dinh kem.

Add a new Remit-To account

* Payment Type | Bank Account

What are your Bank Account Details? @

Bank Account | United States b
Country/Region:
Bank Account Currency: | USD ~

Beneficiary Name: | Tast

Bank Name:

Account Number: E

onfirm Account | Please enter the Account Number (up to 17 digits).
Number:

(%]

e

ACH Routing Number:

(-]

Wire Routing Number:

6. Chon Save & Continue.
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Il crganon-uat
I orpanon-dev
I orpanon-uat
organon-uat

I Organon - Te

Cancel

Save B Continue

7. Tai khodn Remit-To méi da dwoc tao. Tuy ban c6 thé tao mét tai khoan
remit-to khac bang cach Add Remit-To, nhwng vui [dbng khéng thém mét tai
khodn Remit-To khac (COUPA chi c6 thé tao mét dia chi chuyén khoan tai

mot thoi diém cho mbi nha cung cép, vay nén trong qua trinh tao chi cé thé
chon mét dia chi). Chinh stra tai khoan Remit-To c6 sé&n thédng qua nhap vao
Manage va Deactivate Legal Entity.

Add a new Remit-To account

Remil-To locations let your customers know where to send payment for their invoices. Click Add Remit-To fo
add more locations, otherwise click Next.

Remit-To Account

Address

Bank Account

MACL

Remit-To Address Status

LIMESTONE RD
49
WILMINGTOMN
DE

18808

United States

Active

LIMESTONE RD
49
WILMINGTOM
DE

18808

United States

Active

Deactivate Legal Enfity Cancel

I Add Remit-To I

Manage

— |
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8.' Chon Next.

Add a new Remit-To account

Remit-To locations let your customers know where to send payment for their invoices. Click Add Remit-To fo

Add Remit-To
add more locations, ofherwise click Next.
Remit-To Account Remit-To Address Status
Address LIMESTONE RD Active Manage
48
WILMINGTOMN
DE
19308
United States
Bank Account LIMESTONE RD Active Manage
MACL 42
AhasssLsLL 012 WILMINGTOMN
122456789 DE
samnsassassnsess T2 18805

United States

Cancel

9. Khéng thém Ship From, chi chon Done.

r

Add a new Remit-To account

For many countriesfregions including different shipping details on the invoice is required if they are different to
where your legal entity is registered

I Add Ship From I

Title Status

BUCHMATTSTRASSE 10 Active Manage
BURGDORF

CA

3400

United States

Deactivate Legal Entity

|

Tai trang nay ban sé& nhan duwoc tin nhan Setup Complete.
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Setup Complete

Congratulations!

This legal enfity can now be used on new invoices.

To get paid - Most customers reguire that you send them this payment info in in addition to

providing it on the invoice. 0
« Click on the Profile Tab to see if your customer has a form that collects payment information.

« Otherwise, you'll have to send it to them through another channel.

Note: Néu ban dang hop tac véi Organon, vui Iong lién lac voi nguoi lién hé cua
ban dé cung cap thém théng tin hodc chinh stra théng tin vé tai khoan thanh toan
hién c6 cua ban.

To get paid - Most customers require that you send them this payment info in in addition to
providing it on the invoice. 0

» Click on the Profile Tab to see if your customer has a form that collects payment information.
« Otherwise, you'll have to send it to them through another channel.
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Note: Tai khodn Remit-To c6 thé hiy hodc chinh stra théng qua nhép vao nut dudi
day trong muc Actions:
Admin remitTo

Add Remit-To

Remit-To Account Remit-To Address Payment Type Legal Entity Customers Actions
Users
4012 Bank Account Test «” Organon TEST - Demo Supplier
Merge Requests
ChA arganon-dav -
Legal Entity Setup h Verg
2400
nited States Org n T T -
- Verified United States ## Organon TES
Fiscal Representatives
s organon-dev -

s organon-dev - SupplTest
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